
Invoice No. 123456

INVOICE

Customer Misc

Name Date
Address
City State ZIP
Phone

Quantity Rate TOTAL
1 500.00$       500.00$               

SubTotal  500.00$               
Shipping  

Payment Tax Rate(s)

Comments TOTAL  500.00$               
Name

Check #
Received By

Mortgage Assignment Marketing Fee

Your Company Name
Address

City, State, Zip
Phone Number

Name of other Investor or Seller or Buyer in the transaction

Description

                 Subject Property Address

MORTGAGE ASSIGNMENT PROCESSING FEE
PAYMENT DUE UPON RECEIPT AND/OR AT CLOSING ON THE HUD-1

MAIL PAYMENT TO THE ABOVE ADDRESS

Thank you!

Office Use Only



In order to pay you (the investor) on the HUD, you either have to be a party to the 
transaction, i.e. buyer or seller, or you have to provide them with an invoice from 
which to pay you that explains (very briefly) the services rendered.

If you are simply getting an assignment fee on the HUD-1, this invoice is a good template
for you to use and send to the title company.

Before you send it, make sure all parties are aware of it and are in agreement.
Decide in advance from whose proceeds this payment should come, i.e. the seller,
the buyer, or the other investor.  You'll need to give those instructions to the title company
at the time you deliver the invoice.

While the customer is listed as the one whose funds the invoice will be paid out of, you'll
need to know in advance who the title agent is so you can send it to them instead of 
the paying party.

Please note, when writing up this invoice, this is not a commission, it's a fee for services
rendered and associated with the sale.  It's easier to do a flat fee rather than a percentage
of the sale because it looks less like a commission payment.

Your payment is going to come off the HUD-1, Settlement Statement.  The amount will 
probably go in at line 1600 on page 2 and then will be accumulated with all of the other
closing costs for the paying party on page 1.

Investor Notes on the Invoice


